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The enrollment procedure to a master course consists of the following steps:

1. Step 1: Register a "guest" type account (@guest.unitn.it)

2. Step 2: Enroll to a Single UniTN Course

ELEDIA Research Center — All Rights Reserved 1
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1. Step 1: Register a "guest" type account (@guest.unitn.it)

NOTE: if you are Italian, 18 years or older you can access with your SPID identity or CIE (electronic ID card).
The following procedure applies to foreigner students and/or to students without Italian document (Tax Code and ID card).

1.1 Connect to UniTN Single Courses EnrolimentWebsite
https://webapps.unitn.it/Apply/en/Web/Home/cs

S an, login
S0, % UNIVERSITA g
O‘:...._“..\“-\ DI TRENTO Italiano myunitn

Corsi singoli

Authentication info

To access the UniTrento online procedure, identify yourself using the proper credentials: if you are italian, 18 years or older you can only access with your SPID identity or CIE (electronic ID card):

o Entra con SPID

c,‘a Entra con CIE

Are you under 187 oo
o Register

Register a "guest” type account

Foreigner or without Italian document (Tax Code and ID card)?

i Register
Register a "guest” type account

Already have an UniTrento account? -
2 Login

Use it to login

Can't remember your username or password?

Retrieve them

Retrieve

Read the data processing disclosure.

Do you need help? Consult the UniTrento ServiceDesk portal

ELEDIA Research Center — All Rights Reserved 2



7z

1.2

1.3
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Click on ”Register" Foreigner or without Italian document (Tax Code and 1D card)?

Click “No”

Register a "guest” type account

f"” e, A Entra | Aiuto
£ /2 UNIVERSIT.

"3 DI TRENTO itaiano myunitn
Registration

Step 1

In accordance with Italian legislation, the registration of a "guest” account on public administration websites, like that of the University, is only possible for people
under 18 years old or without Italian document (Tax Code and ID card) In all other cases, access must be assured using SPID credentials or the CIE (electronic ID
card) issued by the government. For more information: | f ] ntit

Do you have an Italian Tax () yes () No
Code and an Italian ID
card?

1.4 Enter your personal e-mail address and click “Continue”

—)

r 2 N Enira | Aiuto
a&i UNIVERSITA
“psie Dl TRENTO Hakano myunitn

Registration

Step 1

In accaordance with lalian legislation, the registration of a "guest” account on public Rommnistration websies, ke that of the University, s only possible for people
under 1E years old or withaut Itallan document [Tex Code and ID card). In 8l oiher cases, &ocess must be assured us.mg SPID credentials or the CIE [slectrenic D
card) issued by the government. For more mtormaran: bl 1oLl 8

Do you have an ltalian Tax ) yes @ No
Code and an ltalsan ID
card?

Eniter a personal amail address (not a temporary one, ke those issued by schools ar employers, nar ane shared with ather pecple): you will receive instructions
an how b register Tor & UniTrento "guest” acoouni

Continue
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1.5 The following message will be shown asking to check your e-mail account

SaRan, Entra | Aiuto
5% : UNIVERSITA

% DITRENTO B R
Registration

Successful registration!
Check your email account: you will find the instructions to continue your regsitration for UniTrento.

NOTE: if you do not receive any message within a few minutes, try and check the spam or undesired email folders: our email may have been wrongly stored in
one of these folders.

Should you still not receive any message, please register again and check to carefully enter your email address. If troubles persist, please

1.6 Click the link in the received e-mail with subject “UniTrento - email address registration”

AfAN: registration@unitn.it

AZiXFtiEl: 2023-03-14 15:49:49 (2HT)
WA _ xidian.edu.cn
Pix:

F#: UniTrento - email address registration

To complete registration of a provisional ("guest”) account to access the
UniTrento online services, now enter your personal data on page

- https://webapps.unitn.it/Registration/en/Web/Register/a33a9991-
c7430f70de21

If you do not intend to continue with the registration or if you have not made any
such request, please ignore this message.

Thank you for your collaboration!
Account Service

Service Desk

Directorate of IT and Library Services
Email: account.help@unitn.it

Web: icts.unitn.it

NB: this email is generated by an automatic service. Please do not reply to this
address. It is not monitored.

NOTE: If you do not receive this e-mail check your spam folder or try with a different e-mail address
ELEDIA Research Center — All Rights Reserved
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1.7 Enter your first name, last name, gender, date of birth, country and city of birth, then click
“Continue”

.‘?“»Lv Entra | Aluto
g@f’? UNIVERSITA
" DI TRENTO Italiano myunitn

A,
- o
o

ViR

Registration

Step 2
Enter your personal data carefully: errors can only be corrected by UniTrento staff, upon submitting a request to this end.

NB: if you have previously had a UniTrento account, the creation of a guest account will be blocked and you will need to seek assistance from the Help Desk.

First name
Enter your complete given name as on passport

Last name
Enter your surname (family name) as on passport

| |
Gender
® male O Female

Date of birth

o v[18 v v

Where were you born?

Country of birth
[CHINA v|

City of birth
[shanxi |

1.8 Check the data and, if correct, click “Confirm”

1 heree preriously had & LiniTeemo scoount, the cieanon of o guess aocoum wifl be Bbock edl e yoi sl nesd o sesl rsmance feom he Hels Desa

Hil

0 o . o
arm
ey Carafully check 96 cain amarad (| miust coincide with that Shiran on yaur idamiScation documaent (passport of 10 cant)

Fiif=a name

uns  Lasi name

[=TTTE -

Dase ot uirtr: [
i ciry ot nirth [N

i courtry [

I b B 1 rewn re-nesd and checksd tha dain anteTed. | am swans that B BITOIS MAY FREIT I anomalss or delays in handlng e proceduras
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1.9 The following message will be shown asking to check your e-mail account

Entra | Aiuto

UNIVERSITA =
DI TRENTO laliano myunitn

Registration

Thank you for your registration!

At the email address you registered, you will soon receive username and password to access the UniTrento portal

Stay tuned!

1.10 Click the link in the received e-mail with subject “UniTrento - account release”

A#A: registration@unitn.it
Ai%Btia]: 2023-03-14 15:55:37 (EHT)
G ) .edu.cn
$ix:

F8i: UniTrento - account release

Dear ’
Your provisional username to access the UniTrento online services as a guest 1is
@gquest.unitn.it

Please note: this is a username, not an email address.

To set the password:
- https://webapps.unitn.it/Registration/en/Web/InitializePassword/a33a9991-
faa®-41f3-

Thank you for your collaboration!

Account Service

Service Desk

Directorate of IT and Library Services
Email:

Web: icts.unitn.it

NB: this email is generated by an automatic service. Please do not reply to this
address. It is not monitored.

NOTE: If you do not receive this e-mail check your spam folder or try with a different e-mail address
ELEDIA Research Center — All Rights Reserved 6
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1.11 Type a new password and confirm it, then click “Save and Continue”

Y L
f® | LIMIVERSITA
@ Dl TREMTO Hakara =yunitn

Registration

Choosing new password

Ereer rmymnadinialy s reew paemscid (s fem B chowaciers inclering | me-nipghabetc Aliowed chasciemn: A2, nr D05 0 & - 7 1 88N

1.12 Now you are fully registered and you can enroll to single courses offered at the University of

Trento
Step 1 completed!

ELEDIA Research Center — All Rights Reserved 7
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2. Step 2: Enroll to a Single UniTN Course

2.1 Once you have a “guest” account (see previous section), connect to UniTN Single Courses
Enrollment Website
https://webapps.unitn.it/Apply/en/Web/Home/cs

S login
%‘; UNIVERSITA .
e DITRENTO ltaliano myunitn

Corsi singoli

Authentication info

To access the UniTrento online procedure, identify yourself using the proper credentials: if you are italian, 18 years or older you can only access with your SPID identity or CIE (electronic ID card)

o Entra con SPID

II

u Entra con CIE

Are you under 18?

Register a "guest” type account Regl
Foreigner or without Italian document (Tax Code and ID card)?
b e ¢ ) Register
Register a "guest” type account
Already have an UniTrento account? »
& Login

Use it to login
Can'tr our u:

¥, Ret

Retrieve them

Read the data processing disclosure

Do you need help? Consult the UniTrento ServiceDesk portal

Already have an UniTrento account? ' m
Use it to login

ELEDIA Research Center — All Rights Reserved 8
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2.3 Enter your user-name and password as created during the registration step

S U’% UniTrento-1
3: UNIVERSITY .
"o OF TRENTO Tl B
Username
- @guest.unitn.it

Password Forgot your password?

- ........ ‘
@unitn.it | @guest.unitn.it

Otherwise

© ‘oginwithseo

©} LoginwithciE
» Advanced options

Privacy | Antiphishing | Help & Info

39,-._ .edu

NOTE: Pay attention to select @guest.unitn.it in the bottom of the box

2.4 Click on “Apply for enroliment in 'Standard’ single classes a.y. 20XX/20YY” where XX/YY must
be the Academic Year of the course you are willing to register to

ELEDIA Research Center — All Rights Reserved 9
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2.5 Click “Create new application

£8% UNIVERSITA
"?}.,_.{4" DI TRENTO aliang myunitn

Corsi singoli

D guess unin it

Apply for enroliment in ‘Standard’ single classes a.y. 2022/2023

Fill in this application if you want 1o enal in Standard sinale classes BOiBE Courses with v, Z0Ra0Es : ) o
ill i this apphcaton if you want 10 enrol in Standard sigle classes for degree counses withoul LY. 1] Deading: Sun 31 Mar 2024 12:00 (ftalian time)
References
= nfe

Application list | MyApplications

) o

2.6 Fill all the sections of the application form by clicking on the “Modify” buttons on the right

J\,_u_.u,,“ EguesTunan.it
i UNIVERSITA
295 DI TRENTO Itaiano myunitn

Corsi singoli

Apply for enroliment in *Standard’ single classes a.y. 2022/2023

Duning the academic year you may want (o sgn up o further single classes, paying the relevant fee. Send an emial o the Stgdent Sypport Serice of the Department mvolved by spealying the detals of the courses you want o add {course’s name, code,

credins)
Infa Application
Information notice on Personal Data Processing and Declarations C T p— m
Incomplete application:
Porsonal Data e you need o Wl in all Sectons belore you can save and submit the
apphcation
Scientific area and reason Tor the request B i wimrnid
Madity Application 1D, 621
raacflin: : i
Teaching activities 3 Mot examined m Deadline: Sun 31 Mar 2024 12:00 (talan time)
M =N e m Personal information u
Stay permit < maot examined - Family name(s)
Given name(s):
Additienal Infermation Tor tests and examinations (Inclusion service) - N m G
Date of hirth 1999
Place of hirth ShanXi (CHINA)
Email address edu.cn
References
 nfo

W Contacts

See presentation | MyApplications

ELEDIA Research Center — All Rights Reserved 10
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2.7 In the Teaching activities section, write the name of the teaching activity (the name of the
course), its ID code, and the degree course

Name of single class/teaching activity *

I Camrmpeie. Acheaniasi msipisks o Coeaggs Cogrosenrg

Code of single classiteaching activity *
Example: 142568

axampl JOL25H] Mananement

Degree course to which the teaching activity is associated *

NOTE: If you do not have this information, you can find it on the course website and/or by searching the course on the UniTN ESSE3
Platform (https://www.esse3.unitn.it/Guide/PaginaRicercalnse.do)

EXAMPLE:

£ universimA SE £.8.0 - < S
vE DI TRENTO Es—: servizi online :LO * :ﬁf‘ Y@ :"g* gﬁ!&ﬁ%‘g‘k

N per la didattica f (=)
.@hu!enm In environmental ﬂnDR NAME OFf TeACH ING

ACTiv T \f Teaching activities

Iakang myunitn

Corsi singoli

\CcDE oF
TEACH ING
AcriviTy
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2.8 Click “Add item” to add the indicated course to your application

2.9 Once you have completed and submitted the online form, wait for the outcome of your
application (1-3 days)

2.10 Login into ESSE3 (https://www.esse3.unitn.it/Home.do) with your “guest” account user-name
and password. Then, pay the bulletin you find in Administrative Office — Payments

Step 2 completed!
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